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CIRCULAR
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Subject: Mandatory Procedure for Submission of Personal Claims - reg.
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It is hereby directed that all personal claims shall be submitted without exception to the Cash branch via e mail at

cash-srokovai@esic.nic.in. accompanied by a single PDF file containing all the requisite supporting documents.
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Claims not routed through the proper channel shall be summarily rejected without further notice.
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In addition, the hard copy of all related correspondence must be submitted through the Receipt/Inward Section and

must be duly acknowledged by the Inward clerk.
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This circular is issued with the approval of the Joint Director in Charge and takes immediate effect

e @AY Yours faithfully
Digitally signed by
Esakki Siva Esakky
Date: 19-06-2025
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