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Sub: Minutes of the quarterly meeting of the Departmental Official Language Implementation

Committee of ESI Corporation, Sub Regional Office, Coimbatore held on 30.01.2025.

39 &Y HRTeY, HAUNT Tsd AT W9, SR S [l T Srieaded
afafa &1 faeie : 30.01.2025 H fAAE do & HRAGd HT 9id 56 99 & A FIel
U9 3199TF FRAS & v FAsh 31 T &l

A Copy of the minutes of the quarterly meeting of the Departmental Official Language
Implementation Committee of ESIC, Sub Regional Office, Coimbatore held on 30.01.2025

is forwarded herewith for information and necessary action.
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39 &1 SRATe, I T [AHTENT AT SRieadel AT i doeh fEein
30.01.2025 T TeT:11 &l TYercT ¥eRreh (FTRY) T IEFETAT H AT Y TS | Joh
39TEAT faaRoT 3e]olaeh H Holdel 1 IS & |

The meeting of the Departmental Official Language Implementation Committee
of Sub Regional Office, Coimbatore was held on 30.01.2025 at 11 am under the

chairmanship of Joint Director (In-charge). The meeting attendance details are attached
in the annexure.

ey afda & 3regeT 3R HeHdl T FaRid fhdT| $8 dle GHIITT $T AT &
SRR A anfAer fawat o faem fmar o)

The Member Secretary welcomed the Chairman and Members. Thereafter the items in
the agenda were taken up with the permission of the Chairman.

1. o doh & g $T qive ve fooTat o &1 It ey

TgFa Acus (el & e 30.01.2025 @ Roen faaAwy & woremr A
qot fhe 1T wriTer wrEf fr FAeT @ Steradl - A 2025 @ faAEr S faemhy
TTHNT FATeadd THATT S5h HI 3EIeTaT $| 39 dob F Voo JA@ F T
¥ gdr el § & dok Faffa &0 @ 3mafaa @ o @ 81 s6d sfaRed aosm
& Wl JReT W A T dATde R o FEfAd &9 @ fh o @ ogl
Hegel AQIG & AMGe Yorfd ROE & AU QoA 9 <@l Hr qur ST amar &
dier ggre Tg refiers Il ar@mit A Torawr fr RO AR Fa gt dier
eI I o I A FX TTH RAIE & aR & qO7 §9 & SAAbRT &of @l
gora few fSed & Tty RoiE A foredl yepR 1 fagrfaar o gl oo sk #
HIET el HTRIRAT / e wRigd W fecaforar mdAfa & aig 3k frdr o o
At ar fecquly gt #T| 37 FRIGT H YR AT o |
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Confirmation of the minutes of the previous meeting and action taken on
decisions.

The Joint Director In-Charge chaired the DOLIC meeting for the quarter october
to December 2024 on 13.11.2024 to review work completed in the official language for
the previous quarter. In this meeting President of DOLIC stated that it is mandatory to
convene a meeting of DOLIC every quarter. A perusal of the past records shows that the
meeting is being held regularly. In addition to this, Monthly and Quarterly reports on
progressive use of Official Language are also being sent regularly. The Chairman
Discussed The Monthly Progressive report and Suggested the Superintendent and
Dealing assistant of the OL branch to organize a meeting of the dealing assistant
preparing the report of the OL statement in all branches and discuss the proper way/
Full information about the OL Report so that there is no discrepancies in the OL report .
Officers / Staffs attended the last meeting on minutes, Comments were invited and no
one objected or remarks. So, The confirmation of the minutes was accepted.

2. fa#mE gerfa RRdré r ==t

3EYRT HRIGT o R W fedaw 2024 & faaArr gerfa Rare & wafvam i
AR g fob TAATEr o SRIeT &1 o, @, 71, o AL Fef TGeT TAraN &1 Tidrd HaAw: 73, 61,
66 T 2T fEEr feoaforat o ufderd 54 27| e o gl # Tamar 3R feaforat
& F1feT 55 3R 30 AT Urecd X foram g1 faaATeY o eRIeT ey A ured e 47 wH H A
05 Tt T 3aR RS # fm a2 3R QW uat T IaX St T 3TTaRTehdT sTar 2| 3refaTent &t
I T a1 o TEET 9 9Tee ol &bt 3e) ST 31fetard § o2 ey & feoqor & weg 7 oS
TET ATET3T T ATeTeh TTRAT H TSI T TANT FA H FHA 30 TfaUd doh Sgr=Tr A1fgv|

Discussion of the quarterly progress report.

The Chairman reviewed the quarterly progress report from April to June
2024 and said that during the last quarter, the percentage of original Hindi

correspondence with Regions A, B and C were 73, 61, 66 Respectively. The percentage

of Hindi comments was 54. The office has almost achieved the percentage of targets of
correspondences and noting in Hindi i.e., 55 and 30. Out of the total 47 letters received
in Hindi during the quarter, 05 letter was replied in Hindi and the remaining letters were
not required to be replied. Superintendents were informed that it is mandatory to
answer in Hindi for the letters received in Hindi and the branches lagging behind in the
targets of the noting in Hindi should increase their usage of Hindi in standard formats to
at least 30%.
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3. Torsr JfAfags dr 4T 3(3) HT IfeTUrelT
Ig I TeTal & €O H T 9T R AT A (FrATerT TCT, AT,
& fordr o Feat & HHET GEda A S arel RIS 3R 37 gemafeae RAIE Tsrems
fafaTs 1963 1 arT 3(3) & dgd I ¥ Se¢ AR T @ gy (R -
335N Sl fRam ST @IfRUl 3re¥aT o et 6 Hefod @t gfawrs yrea A
fafder eEads, 99 4=y, W@ #ee, AT, isel 1S, 99 AW AR 1| gedr S
A H ARSI JIH HAT AT |

Compliance of Section 3(3) of the Official Language act 1963

It was brought to the attention of all Members that General Orders (Office
Orders, Memoranda, Circulars) Notifications, Resolutions, Licenses, Permits Press
Releases. Tender Forms and Notices, Reports to be presented before either House of
the Parliament and other administrative Reports Comes under Section 3(3) of the Official
Language Act 1963. These must be issued compulsorily bilingual (Hindi-English).The
Chairman stated that concerned branches should put maximum efforts into issuing
tender documents, press releases, rubber stamps, seals, sign boards, letter heads and
nameplates in bilingual formats.

4. T & 99T B aTi¥eh HrshA 2024-25 & AR ofed & wificd o ==t

do & Y & vaheT &1 aifi¥e a8y I@r Ir 3R oedt W) Ig gar &y IS
egeT A WeEd H g frar & affes d wer fr goamr Aifd & grewet &
e H ged U S arel o e g AR &1 FE hEhA g a¥ g HAGT &
TSTTST AT 2ary Sy fhu S &1 39 @ef srdierdl, ar@isit ud e A
THIRT AT TaRTeh § lfeh d SHPT JHe]dleled X Feh| FIATT &1 3 aarm mr
for a¥ 2024-25 & foU ST af¥er FRIHA 08.04.2024 T HR¥S 39 &1 HrATeT
& el iR, emErt AR erEr FReEE # gERdg T @ arl wry &, Rl
# gl HT TG H & A A & fU T ar@r v fder fear
Ugd @ Al qEAS A G GE@IRT B S0 HR G T arelr 75 GEhi b g
FI HAARIT & &IT ARG Far v afes FAaial & &l daa & fov afka
fohar ST || g8 3rellar, 3Tegel T Idrdr I foh faemsy wRT giaem ard Hegex
afgd solacifales 3URUN T TG T 8T gIidel HT o a13ar g1 Tt &1 ey IJg
e {6 [AuiRa 3fUehier dadl &1 giod e & fav T 93t 7 3raeaedr gl
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Discussion on the achievement of the target prescribed in the Annual Programme for
2024-25 for the use of Hindi

The annual target for the use of Hindi was laid out in the meeting and the
targets were thoroughly discussed. The Chairman informed the members that the
Annual Program includes certain targets to be achieved in relation to the provisions of
the Official Language Policy of the Government. This Program

is issued every year by the Department of Official Language of the Ministry of Home

Affairs. It is necessary to circulate it in all offices, branches and sections so that they can
comply with it. The Committee was further informed that the Annual Program issued for
the year 2024-25 was circulated to all the officers, branches and branch offices of
Coimbatore Sub Regional Office on 08.04.2024. Also, it was instructed to the OL Branch
to review the status of books to be purchased in order to achieve the target. Also
instructed to circulate the list of already existing books and new books to be purchased
among the staff. Further, it was informed to the chairman that the targets of the
purchase of the electronic equipment including computers having bilingual working
facility has been achieved. The conclusion of the discussion was that sustained efforts
are required to achieve most of the prescribed targets.

5. SAra-fag3i ov ==

g S a7 & AEuerd @ giod a¥ 2024-25 & v Sira-fagat fr g
08.04.2024 &I FHFS 39 &A1 Frdord & T AR, em@n3it 3 amar
R & &g gaRa fr 715 8t §efT cTardsll / HETedl W gAdER Sl
arel FTRIRAT T Jg e g fb arT 3(3) afed @l Adet 3R &Sy & 3uaer &
el ari¥er ofedl 7 3uTolel FIATRET HY| et o I fob FRreprd 3R favrepra
1 Ay doh a¥ & FAA 2 AR 4 IR AAAT T F el ST &1 $HS el
g e foam s & @ef em@mst & Aru R & Fow @11 7 sfeafaa gus &
Tl ser & Ay QY gorfaelier 3uNer Y IASTAIST AMET T FHI W TEJT AT gram
3N AEerT ¥ 30 RO & fav el o @feor & fav degar dar g gem

Discussion on checkpoints

It was informed that the list of checkpoints for the year 2024-25 received from
the Headquarters was circulated among all officers, branches and branch officers of the
Sub Regional Office , Coimbatore on 08.04.2024. It is the duty of the Officers signing
the relevant documents / papers to ensure that all directions including Section 3(3) and
all the annual targets of use of Hindi are complied with. Chairman informed that the
mandatory meetings of TOLIC and DOLIC are to be convened regularly 2 and 4 times in
the year respectively. Further, it was instructed that all branches must submit the MPR
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of progressive use of Hindi with correct data as mentioned in column no.11 of the report
to the OL Branch on time and prepare accordingly for any inspections of the same from
Headquarters.

o & I H TSN hdleadsl & Hou A @l TRt & e / gea
AR #T TS| 397 A TRl A o FS Fora AATIT H TS| IAH F fRar & o
HIE Goa 8 ferm| gafery, doch ETeT Y Yeddle AU & AA FAC §S|

At the end of the meeting, opinions / suggestions of all officers regarding the
implementation of the official language were invited. None of them offered any
suggestions. Therefore, the meeting concluded with a vote of thanks to the Chairman.

el

1. &S waR g feoqol i g3 AafAd sav @@= g

2. T @R & gaRT I RUE dIR delarer f@dr A gerfd R & &
it dler Tgrae T soeh T HAISTeT HeT|

3. A TAER ¥ Hefd SORT & W €A Higd el

4. & & yartahiar waer W #Afde / 3 Rue @afEa & @ ash e ool

5. $-3ifha & #ATegd A U o1 W el FF &1 Fh A7 Fe o1 @ s @
GTARRAT &I HTeholed AT AR

Decisions:

1. Hindi Correspondence and Notings rate should be kept regularly
To Organize a meeting for Dealing assistant of all Branches who preparing the Monthly
Progressive Report related to OL.

3. Focus on Details related to Original correspondence.

Monthly/Quarterly reports on progressive use of Hindi must be sent regularly.

5. The percentage of work being done in the Hindi of the office work being done through E-
Office should be assessed.

>

Digitally signed by

K R Ravi Kumar

Date: 11-02-2025
& IR T FARIOO&R2Ravi Kumar

g fAgereh (F81Y)/ Joint Director(In-charge)
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