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fRvrarioa grayaftsmal @Rt #d d sftmfts gadua & & Qv dcaea e,

a¥ 2024-25

Subject: Incentive Scheme for Head of the Office/officers for giving more and more dictation in Hindi, Year

2024-25.

3T [AYT W AEIET & 99 HE&AT: T-49/16/02/2020-37.87., fe=iieh 11.04.2025%

el H Iy § 6 e sifteRat & il & it gdoes &7 & far IRa e
& gAISiT ¥ T Hdows Mg Aot o gl

With reference to the Headquarters letter No.A-49/16/02/2020-OL, dated 11.04.2025 on

the subject cited above, it is requested that the Hindi Dictation Incentive Scheme is in force to

motivate the Corporation officers to give more and more dictations in Hindi.

$H ATl & 3derd faorar 3R & el s va R s 997 & 3iaeia vd=
%I I5000/- JUEHR & I cFaEAT gl 38 YR fhell FRferd # o RWERR Tlihd
fru ST aFd gl

Under this scheme, there is a provision to provide a prize of ¥5000/- each to the

winning officer under the Hindi-speaking and non-Hindi-speaking categories. Thus, two
awards can be sanctioned in an office.

3% QUEPR ISl & IiceTd FIRIAr & faT maegs B o= s & ~geiaa
TFE&IT & ar '@ 87 # Fyq e srdterdt # ffwdr oy sl & fow gfaay
100 Fder@e 3R FR o et & fav gfday 75 sdeae greft (Feare
UF HEAT U-49/14/16/89-R<), feetieh 24.11.1995 & 317aR) |

The minimum number of Hindi dictation work required for acceptance under the said
award scheme shall be 100 dictations per year for Hindi-speaking officers and 75
dictations per year for non-Hindi speaking officers in the Corporation Offices situated in
'A' & 'B' regions (As per Headquarters letter No. A-49/14/16/89-Hindi, dated
24.11.1995).

3Fd QEERR WIS & Icaid THIar & faT smaeas ) gdoas s f ~geras
T'ar T oaF # Rya e aResl § Red-am aReRal & fav ufaas 75
@l R R iRl & foav gfday 60 Hdews &Rl (Feare a9
WTU-49/14/16/89-%€r,%?l'i?24.11.1995?Hﬂﬂﬂ)l
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The minimum number of Hindi dictation work required for acceptance under the said
award scheme shall be 75 dictations per year for Hindi speaking officers and 60
dictations per year for non-Hindi officers in the Corporation Offices situated in 'C' region
(As per Headquarters letter No. A-49/14/16/89-Hindi, dated 24.11.1995).

o Yt e Heey o gl F Rufd & gy @ fod 918 dfedar yderas aweh
SEaf| erS o WY {E Sohor (Fad AT eI @) # AcTolEs Hel STuaT |10
Uil & A & AcTolEsl SN VAT AgT I ST

If no stenographer etc. is attached, the lines written by hand will be considered as

dictation. Hindi typing directly on the keyboard (by self and assistant) will also be

considered as dictation. Dictation of less than 10 lines will not be counted.

o A RS & @Y 10 T T A o faard g

It is also mandatory to submit 10 samples along with the dictation record.

o 3%d Wicdge Aol H wraferr yqE dfed @t wfSr smer o Fed €

All the officers including the Head of the Office can participate in the said incentive

scheme.

(h) FRATT LLaEC] $r gfasnfAduParticipation of Head of the Office:

3%d HIcHTesl Al #, ST Y@l & U gdeias Toal Td [RER H e
HEIT TR W e[l & &I Sl g1 3 a¥ 2024-25 (01.04.20248 31.03.2025) &I 3
NCHTE TISTell H T o & FTPeh BT JAG el HIGH 1 Seod i §U HI
& R av sydowa d@eth Reis dewasr & # RAfga gov 7 s s 16/06/2025
de f9e FEATer dhr TSt A A |

Under the said incentive scheme, dictation competition and prizes for the Heads of the

Offices are announced separately at the Headquarters level.Hence, the Head of the Office willing
to participate in the said incentive scheme for the year 2024-25 (01.04.2024 to 31.03.2025)
should please fill the record of the dictation given in Hindi in the prescribed proformaas per
annexure “A”, mentioning their mother tongue and send it to the Official Language Branch of the
Headquarters by 16/05/2025.

(@) AT Rt i yfasnfAdanParticipation of other Officers:

& HEAN & T IFRRAT & Ado@e Repis I AT Fd PRI & EX
W T ST g1 3 a¥ 2024-25 (01.04.2024F 31.03.2025) &7 3&Fd W@ Ilolall H HIT
A & STOE T & 3T USRI AT AT HT Seold §U Ul Bdr &7 feu
AT Hol@el Hath Repls Hewetsh ‘& A fafgd 9o A sy foeien 16/06/2025 T 34
HTATAT T IASTHTIT M@T HT FSA|
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The dictation records of other officers of field units are required to be reviewed at the
level of the concerned office.Other officers of the office willing to participate in the said incentive
scheme for the year 2024-25 (01.04.2024 to 31.03.2025) should please fill the record of the
dictation given in Hindi in the prescribed proformaas per annexure “A”, mentioning their mother
tongue and send it to the Official Language Branch of this office by 16/06/2025.

g o 3Ry § fF smmd a¥ 2025-26 (01.04.2025@ 31.03.2026) &
ATl 3Fd A H AT ot & STow AHUER Fuar B 7 R v sdowe &
Rets domas @ & Rk vowt )

It is also requested that the officers willing to participate in the said scheme during

the coming year 2025-26 (01.04.2025 to 31.03.2026) please keep the record of dictation in
Hindi in the prescribed proformaas per annexure “A”.

Ig IRUT ST JHE & HefHice § SIRT fhar ST T&T &

This circular is being issued with the approval of the Head of the office.
Digitally signed by
Vignesh R
Date: 05-06-2025
(3R ek MIENESH)
39 fAcee (ISTHTT 9HRY)/Deputy Director (O.L. I/c)
gfaiTo
1. #ETfAcere, HEarod, &8 A8 e & gaard|
Director General, Headquarters, ESIC, New Delhi for informationplease.
2. SN |fRE, gad AernTem), 39 &Ny e, &8 HrH, we|
Personal Secretary, Joint Director (I/c) Sub Regional Office, ESIC, Coimbatore.
3. @l MRy vd Friery Jrehers, 39 & Frterd, .30 ReH HReR|
All Officers and Office Superintendent, Sub Regional Office, ESIC, Coimbatore.
4. welr amEn SEUH/AHN Irefeey e wrfed, 30 8T wriferd, .38 0w SR
All Branch Manager, Subordinate Branch Office Sub Regional Office, ESIC, Coimbatore.
5. 39 &1 FRTe U9 AT emar Frdterd |, &6 A @R & ael wifde)
All officials of Regional Office and Subordinate Branch Offices/DCBO, ESIC, Coimbatore.
6. ASHST Yatrh, &MY HATer, ... A Jeet T dGEBE W HIAS FA 8|
Website Manager, Sub Regional Office, ESIC, Coimbatore to upload it on the website.
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W]Annexure : "R TA”
¥ & e yftreRal garr Ru 9@ e B sades & Retd o1 dwiat

Proforma of the record of the Hindi Dictation to be given by the Officers during the year

ISt _3rafl/Scheme period

3Tdee @ a/Name of the applicant
geaATH/Designation

FHAART TEAT/Employee number
#ATgATS/Mother tongue

HH e | feae & gaomsr & fodr agufFaar i FIEel &I IgiFT

Sr. No. Date F&aNumber of lineswritten in Hindi File no. Remarks
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